Technical Assistant
  
As a Technical Assistant at Surface Gallery you will preferably work a minimum of one day a week and will attend a team meeting once a month, this will be more often during busy times, such as installing exhibitions or carrying out a project, such as installing the studios. All volunteers are also expected to invigilate exhibitions and events and keep on top of daily administration.

 
You will work closely with the coordinator and team and will all be responsible for:

 
· Working with the Exhibitions Team and exhibiting artists to discuss artist’s needs and installing and taking down their work and exhibitions. 
· Working with the Exhibitions Team and exhibiting artists to install all lighting and electrical works in preparation for an exhibition.
· Constructing and dismantling walls, painting surfaces, installation and take-down of work.
· Identifying all technical jobs that need to be carried out in the building, and writing these on the ‘Technical Notice Board’, so that the whole technical team is always aware of the jobs that need doing.
· Pricing up necessary tools and materials for the gallery and working with the finance team to manage budgets for jobs.
· Maintaining the office, gallery space, studios, project space, store areas, and rear access to ensure it is a clean and safe working environment.
· Ensuring all tools are labelled as ‘Surface Gallery’, so that they don’t accidentally get taken by exhibitors.
· Ensuring that the technical area is kept clear and organised so that all volunteers can easily find and access paint, nails, and basic tools.
· Ensuring that a risk assessment is carried out before each exhibition or event by the exhibitor or a volunteer and that all risk assessments are kept in a folder in the gallery.
· Ensuring that all heath and safety audits and rules are made aware to volunteers, studio artists and temporary artists working in the building – through inductions and contracts.
· Work as a team to carry out large tasks, such as installing and dismantling false walls, any electrical work, ambitious paining work, and work that involves climbing a ladder.
· Work safely and encourage others to work safely with all tools and works.
 
Technical knowledge required for tech team:
· Some knowledge of D.I.Y would be preferred, but not essential.
· Basic common sense!
· Please listen to the advice from the technical coordinators when using any equipment.
